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Circular No. (28) for 2020
Guide to the table of Human Resources Powers and
Responsibilities in the Federal Government

To: all federal ministries and entities

The Federal Authority for Government Human Resources (FAHR) would like to
send you kind regards, wishing you all the success in your endeavors.

aune®
As part of the Authority’s role in supporting federal ent|t|e§ Qwﬁs‘glst Q‘%tlaérf} in
the proper implementation of human reso%@eko Ieglslaglme‘é‘f thgs F‘éb"éral
Government level, it has prepar\eqaa,qguﬁ(}g for A1R "bowe \'g‘and Vresg‘qas%?ﬁ‘}les
according to the prongJﬁsQ)ef theﬁed@?&? Govgm%ent Wukﬁl hesources Law,

its executlgﬁm@ﬁlatlopgaﬁlﬂ”aeu |o@s¢ssﬁed W?heregg‘co‘“e

1 (2 e es fact
) \“ces w P«“‘c\ ¢ 2™ co® (eVe \\a

Tﬁ@new@u@e ¥s alme(ta?‘ﬁe(iplqg‘eaéh }eé)eral entity in preparing its own table of
p0\7(/ers Q@d@sﬁ)on3|ﬁud@§ Wlth regard to human resources affairs,
v rs\o“c"t
We pleased to attach herewith a copy of the guide and will also work to:
1. publish the guide on the Authority's website for the benefit of all federal
bodies in organizing their human resources affairs;
2. hold training workshops through visual communication for the concerned
parties in the federal authorities to clarify all aspects related to delegating
powers and responsibilities in accordance with the approved legislation

and the items mentioned in the guide on the dates shown in the table below:



Workshop Title Date Time
First Virtual Workshop:

To explain the table of powers and responsibilities” = Wed, October 14,2020 11 am-01 pm
contents
with video calling feature (WebE)

Second Virtual Workshop:

To explain the table of powers and responsibilities” = Wed, October 07,2020 11 am-01 pm
contents
with video calling feature (WebE)

Third Virtual Workshop: w
Ir Ircua Orksnop 0““u

o
To explain the table of powers and responsibilities” = Wed, Octo{)grdﬁ?z%go t-‘w'nﬂ%o?
contents e‘\\o. ¢ \ aen’ .
with video calling feature (WebE) oede : 2 \C\e
? a T

W 2 nt

\aw o va .. 2
In view of the foregoLngew\aLee ‘raqnm"é%i tg‘{dnd'ﬁ/\ engrp\irﬁté(’vehoever you
think is Suit%?@\iqﬁyggégmz% tttgnd',%h%sg‘wdmfé‘pscggi{vg the electronic

lin '{@ﬁﬁtinw{ﬂ o ofph”. et © ove'
“‘l‘(s es V Co““\ yal and

A y
Pteas@‘gec assured OP thgé\gih?)?itys'e\s\)[?ﬁgrt to in your efforts to explain the

S

S0F Jftac e
COQ‘G:Ioced\?\feweap\? gbhx‘?@@!
Tha ké@ud’ﬁf’ytour cooperation

v

Dr. Abdurahman Al Awar, Issued on: October 04, 2020
Director General,

Federal Authority for Government Human Resources

For more information, please contact:

e Dana Al Hammadi: Executive Secretary

Tel. 04-23190 71 Email: DAIHammadi@fahr.gov.ae

e Zainab Hassan: Executive (Policies & Research)


https://tinyurl.com/y7yzocph
mailto:DAlHammadi@fahr.gov.ae

Tel: 04 231 90 16 Email: ZHassah@fahr.gov.ae
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Legal Reference

1 Federal Law No (1) for 1972 concerning the mandates of ministries and

powers of ministers.

2 Federal Decree Law No (11) for 2008 concerning Federal Government’s

Human Resources, as amended

3 Cabinet Resolution No (28) for 2013 endorsing Job Evaluatlon\&uma“

Description in the Federal Government £ 080 %a“d
p L Ae“m‘“ (and
n
4 Cabinet Resolution No (18;/ fgr 201 mﬁ"tl vq s@:“§c l‘m\aﬁtﬁ/eé&g\\s
Federal Government emptoyees ent © re\e pic 2
e L conet ™ and e AP

5 Cablne(gesﬁlutl%&bﬂ) f{)r QQQS\éndQ)rémgaE?(ecH;w‘Pfegulatlon of

W?ederg‘l_bétree LFQW\NB Qll%f,oc%?% c‘gmbﬂf‘ Ing Federal Government’s
R r(qm%esourqe.sf.aé%meg\@d g

\art

6 Qﬁlb e%\luﬁdﬁ No (35) for 2020 endorsing Performance
Mﬁa‘t‘gement System in the Federal Government




Human Resources Powers:

Level of Powers

Details Preparation Revision Recommendation Approval Endorsement
1 Human Resources
1.1 HR Planning
1.2 Manpower needs plan Director of departments in HR Department Director of HR Dept. Undersecreta%@m@r“
concerned organizational Director of Finance Dept. ﬂd' he Minister / head of federal
unit entity/ Undersecretary /
‘\\ 0‘ gc %arles/ a“d Director General
e \\XO _ at \d Execuuv&z_. k
1.3 Emiratization Plan HR Dept. & Concerned RSB’ LE Con % @‘&r?ment t @ﬂ}‘ter/ at %\\5‘ FAHR
Concerned Organizational \ ‘ |rectors\e\,a“ federahq" /
Unit ce de( 2 me“ & d I8 (2 btgfsecretary/
e c.oN e¥ o 2 e Director General
1.4 Job description and ax«yﬁi Bepartmeae‘[ al\ector of I—kl‘%oart\‘rent Inte{ Qgévaluatlon come- FAHR
competencies p a\“‘s\ ctor, WI§ oS 0 “\ C‘- Com el
“‘.\S ¥ 3 l!l . g o c\R® co® a\\ c
A\\(re R manage ,.Q 3“” A\ n\"a\'
1.5 Jobs and Grades &ﬁémon % ﬂbept & ase D|rectowf$h%¥?)t.r Internal Job Evaluation FAHR
\3‘ \W\E‘o cern rgmatlonal \Je‘ \O0 Committee
C A\“e nit b\C
1.6 Job titles X ot Director of HR Dept. Internal Job Evaluation FAHR
(Creation / Modifica on) \@Mmed Organlzatlonal Committee

Unit

1.7 | Creating a new vacancy within HR Dept.& Director of Finance Dept Director of HR Dept. Head of federal entity/ Ministry of Finance

the federal entity’s approved

Finance Dept.

Undersecretary /

budget Director General
1.8 | Adjustment of organizational Departments concerned Director of HR Dept. with | Prime Minister’s Office | The Minister / Head of Council of Ministers
structure at departmental level with HR Dept concerned sectors & FAHR federal entity
and above
1.9 | Adjustment of organizational Departments concerned HR Dept. FAHR The Minister / Head of federal

structure at departmental level

with HR Dept

entity




and below




Details

Level of Powers

Preparation

Revision

Recommendation

Approval

Endorsement

3 Recruitment
2.1 Preparing an offer for Dept concerned in Director of HR Dept | Undersecretary/Direct | The Minister / Head of federal
the post of Assistant Undersecretary / Executive coordination with HR or General entity
Director Dept
2.2 | Aproposal for a job offer that includes experience HR Department Finance Director of HR Executive Directomﬂ“
allowance at 50% maximum of starting salary Department Dept. Sup “\’%s
(from Special Grade (A) or equivalent and below) 100 ector a;“ée Minister / Head of federal
as well as special contracts,, experts and A 0‘ . (\) \“% &ntity/ Undersecretary /
. ‘ . .\ ot : .
consultants according to the executive regulations ‘\\0 . \de 2 K ctor General , as stipulated in
of HR Law in the Federal Government 0 ec( ef o, at = Q\' (,\es d\‘."s\-Qelegation decision
23 Signing and issuing job offers for recruitment aw vy ﬂ\ﬂ \,3“" \'4 “d Y% Director of HR Dept
purposes aev \ me“t 0 a ‘ e\e ab\ c?
cicne e _ex® - an e Py
2.4 | Decisions for appointment to Undersecretary @b \2 " uneil of Ministers Federal Decree
Director General posi \lat\oa« ede‘ a\ nhe beﬁw ee (CO““
a\:\g "we Y e( i - C“' 1 Ove
2.5 Decisions‘“‘z'pbﬂment to Aﬁ\ w -‘c\e CO“ L -\Tla“'ﬂﬁster/ Head Council of Ministers
Undersectetary or %E@@&ﬁions pJ‘- ¢ a“q ‘.e\Ja of federal entity/
ResO e 25€ 0 S\\a\\ v Undersecretary /
. e C x Di |
i \_“J“‘% « \n o S\O“ irector Genera
2.6 Decisions for app(fn\%ent to ngﬁiﬁdws abﬂR\!)ept. Director of HR Assistant The Minister / Head of federal
(Oce \\"— \ Dept. Undersecretary/ entity/ Undersecretary /
V L VS \* .Executive Director Director General, as stipulated in
VQ(S\O of Support Services delegation decision
Sector
2.7 Approval of employment contracts for The Minister / Head of federal

Undersecretary/ Assistant U/S or equivalent
positions

entity




Details

Level of Powers

Preparation

Revision

Recommendation

Approval

Endorsement

U/S/ Ass U/S/ CEO of Support

2.8 Approval of employment Director of HR Dept.
contracts for Special Grade Services, as stipulated in
(A) or equivalent and below delegation decision
2.9 Signing and issuing student HR Department with the Director of Finance Dept. Director of HR Dept. | The Minister / Head of federal
sponsorship contracts student or guardian entity/ Undersecretary /
under (Masar Program) if the student is under 18 o Director General , as stipulated
years ““ﬁ\a in delegation decision
2.10 | Appointment of an employee Line manager Q @&cgned Direc %oraﬂo Director of HR Dept
after end of probation period or 1 0‘ 1’ \ A
extend the period \ -‘de“t 3’“
2.11 | Termination of service during oe(xe Line m“omr at U/é/a\\&ar%eneral é’\\f,\'bouncil of Ministers
probationary period for other W \)" \9 “{
ositions \ 2 « o® \e\'a 3“
P Ae(d e L Y€ Ah\c
2.12 Termination during the ne ¥ e ! a“.ﬁe mana%‘r‘e " Asst U/ CEO The Minister / Head of federal
probationary period for the rest . ‘ v 3\ o \_a\N me. entity/ Undersecretary /
Jobs S\at\o ? ede‘f ‘ t“e x be{}N \ e‘ CO Director General , as stipulated
‘ . . . ..
aals t‘-af 0 d\e ) (,\‘ 5 0o “\(, A 3—“d s in delegation decision
2.13 Extension of g&&lce after res HR Dept (‘-‘ f;m De Stﬁéerned Director of Dept | U/S/Director General/ | The Minister / Head of federal
\15 g { 112
reaching (60) yeﬁ t“ ¢ (4) concerned CEO entity/ Undersecretary /
f Cas . “ Director General, as stipulated
H‘“% \ s\O P
c\a“ 14(25\ ° BiAC yer in delegation decision
. 0“5,
vers!




Level of Powers

DBz Preparation Revision Recommendation Approval Endorsement
3 Salary, Allowances & Bonuses Scale
3.1 Preparing or updating Salary, Director of Finance Dept | Undersecretary/Director | The Minister / Head of FAHR Council of Ministers
Allowances & Bonuses Scale Director of HR Dept General federal entity Ministry of Finance
3.2 Paying the allowance for Employee concerned HR Dept. Director of HR Dept. | Director of Finance Dept | The Minister / Head of federal entity/
Master degree or PhD holders U/S / Director General/ CEO of
““‘n% pport Services, as stipulated in
oW g\d delegation decision
3.3 | Paying technical allowance for Line manager Director of concerned | Director of HR Dept &r&t‘:’r of Fmarfgimg, Tﬂe Minister / Head of federal entity/
national engineers & Dept ‘\\0_ \\ “ Undersecretary /
technicians. X ee ; S 3" \\ C\eS wectoﬁeneral/ CEO of Support
Ly ve ﬁ\ &ip‘ 28 'as stipulated in delegation
a\N c 0“\1 .\o\la“t " ,A“d decision
3.4 Adding new jobs to Concerned organizatio eder“HR Dept“me Inter, aJob"v' P\‘ Council of Ministers
technical allowance eligibility unit‘ t\\e Go\Je ) ch&éﬁ Commlttﬁ\e
10 0 el a\ e P throu W ome-
v \at ?26 ‘ t“ = fEbIQ tity/ /Séve‘c
s e nhe \eS o ““\ D|rect€r
'ﬂ\\ \“ Y ('0
35 Paying furniture allowamﬁ('.,gr?ployeﬂ\‘&h IlrManger * ﬂYJept. \ V(ﬁ&%r of HR Dept. | Director of Finance Dept | The Minister / Head of federal entity/
ReS 35e o 5\\3\ U/S/ Director General, CEO of
‘\‘\’ \“% \n C ‘S'\On Support Services, as stipulated in
c\a A“‘QS . ;ab‘c e delegation decision
3.6 Housing allowan$"oc"Employe{‘\ie Ih manger HR Dept Director of HR Dept. | Director of Finance Dept
3.7 Granting employee Ne HR Dept Director of HR Dept | Director of Finance Dept | The Minister / Head of federal entity/

government housing

U/S/ Director General, CEO of
Support Services, as stipulated in

delegation decision




Details

Level of Powers

Preparation Revision Recommendation Approval Endorsement
3.8 Child Benefit Employee HR Dept. Director of HR Dept. | Director of Finance
Dept
3.9 Telephone Allowance HR Dept. Director of HR Dept. | Director of Finance
Dept maﬂ
3.10 Al-tickets Allowance Employee with line Director of concerned | Director of HR Dept. | Di 38“ hance a
manager Dept Af 1_00 P‘?“\% an "
- - - 4 [4)
3.11 Education Allowance Emplcr)::neawelth line HR Dept. ‘Delge@m.fhh D;Q’t \@ﬁbéi;gmanﬁ e
9 0ec 005 PO d\is
3.12| Delegation Allowance HR Dept. D|ra Qb.ngpa‘ﬁce O“\ e\ e\la‘“ 5}@0
de¥ ept me‘\ ad X 20V& Dept
e A ) qe‘ ‘ a" e LE
\ w Go aW 3
“S\at'\o“ * Gede‘a\ ¢ the \' . bet\Nee“ \Je‘(_o"“e
ST e T es O oWt and©
a1\ ces w N“c oy cO e‘Ja‘\
Reso®’ g ™ cas of 27 ol ¥
Wy W ers
c\a¥ au ceS) JDIC ve
‘)Voce ne P
Ve\'S"o“s'

10




Level of Powers

Details Preparation Revision Recommendation Approval Endorsement
4 Transfer, Secondment, & Loan
4.1 Secondment/Transfer/loan of The Minister / Head of Council of Ministers Federal Decree
an employee occupying the post federal entity ma(\
of U/S/ Director General \\)
4.2 Secondment/Secondment Line manager Director of HR Dept. 100 . Th@Wiinister / Head of federal entity/
termination of other employees A 0‘ y (‘J\‘n%/S/ Digegflor General, as stipulated in
A ot ’ P
ol NO- At \de . delegation decision
L% )
4.3 | Transfer of Assist. U/S/ CEO or #J@ﬂét\or Generﬁ\ﬂ\‘-’ 90 \ EI'S‘% §§r‘ | Head of federal entity
equivalent within the federal \\,‘&\N < 0 \e\'a(\ 3“6 bjéct to approval of the Cabinet
entity e(a en (e \C
2
£ ew’d coue ™ 3“6 dne aa
4.4 | Transfer of Assist. U/S/ CEO or '\0“ oV e(a\ ne The Winister / HeaghGE** 0‘1\3' Council of Ministers
equivalent outS|de the federal ‘.‘S\ai e ﬁe(\ 4 fe{i'e@el&l O‘Je‘c
Rt es PJ“ £ A Y Y “‘e\la
4.5 Transfer of other ﬁges éonm&i 3Se bept s“a“ HR Dept The Minister / Head of federal entity/
within the federal entlt¥“\’\5‘rb |zat|o)nal L'W\ < ‘5\0 U/S/ Director General, as stipulated in
C A“‘QS BiC ve delegation decision
4.6 Transfer of other emppx@c " HR in P‘ HR Dept U/S/Director General The Minister / sending And receiving
outside the federal eftity | owding and head of federal entity
v ers receiving entities
4.7 Loan of an employee to a Sending and HR Dept The Minister / Head of The Cabinet: for the position of Assist.
federal or local entity receiving entities federal entity/ U/S/ U/S, CEO equivalent
subject to Director General, The Minister / Head of federal entity/
employee’s consent U/S/ Director General: for other positions
as stipulated in delegation decision

11




Level of Powers

Details

Preparation

Revision

Recommendation

Approval

Endorsement

Council of Ministers

4.8 Loan an employee to Arab, HR Departments in the Director of HR | The Minister / Head of | The Minister / Head of federal
foreign or regional lending entity and the Dept. federal entity/ U/S/ entity
organizations entity loaned to after Director General 0
employee consent W uﬁ\a
4.9 | Borrowing employees working HR Departments in the Director of HR | Head of federal entity/ | Ministry of.Fi ®cﬂﬁ‘ca‘se the a'M/Iinister/ Head of borrowing
for local government, Arab, lending entity and the Dept. U/S/ Director General 6* eeds fina t\% 8send|ng federal entities
foreign or regional entity loaned to after ‘\\0 3”003“0&15&2& rade ka“
organizations employee consent —art e a{, “C\eS A
4.10 Extending secondment to Sending and receiving HR Dept.\N h\}J)S’/Dlrector Werﬁ‘ The erﬁgr/ I-Qa‘ff of fede I(_“%“ Council of Ministers
federal / local or entities subject to a\ \a ‘\t e\e\' en ty a“
Arab, foreign or regional employee’s consent ?e ev ‘,“ﬁ\e “d v Na
organizations for one year or ‘ t“e Go\le W (\\e
similar periods 0N | a\ e \a wee\“ me:
5 P txa“ " e s o Teinlll“'qgiof erv‘lce “d 4
5.1 Termination of}l“nployee es w A{‘.\(" \’ v \j&“ Council of Ministers Federal Decree
occupying the, uy e 1 an \ v‘e
s g is0 o < © Jnad
U/S/Director General , ¢ NS —\n ca H ,'\0“
5.2 Termination of an e¢1¥%§ee ‘eS) ' C vet The Minister / Head of federal Council of Ministers
occupying the post of ASSI8 ce v PJ entity
uisiceo DY e
I G('\S)
5.3 | Termination of other emp{,@‘ss Line manager in Director of HR Dept. Assist. U/S/CEOQ of Support The Minister / Head of federal
coordination with HR Dept. Services entity/ U/S/ Director General, CEO
of Support Services, as stipulated in
delegation decision
5.4 Reducing notice period for a Employee with line Director of HR Dept. The Minister / Head of federal

resigned employee and
exempting him from payment
in lieu of notice

manager

entity/ U/S/ Director General, as
stipulated in delegation decision

12




Level of Powers

Details Preparation Revision Recommendation Approval Endorsement
Transfer, Secondment, & Loan

5.5 Withdrawing resignation Employee Line manager Director of HR Dept.

(before termination decision) mﬁ“
5.6 Notice of termination HR Dept Line manager Direc ooc%l—@ﬁept “d

(10 g
4 0 A A
5.7 End of service gratuity HR Dept Director of HR Dept ‘\\0- Dlrecw(éeﬂa‘ice Dept (a“
. 2% \(,\‘—' Ay
6 mrl@@eﬁﬁno‘ M ooV aght®
6.1 Referral of an employee Director of H Q'ea;w V|olat€n ittee ’\e\[ﬁﬂjirecto; Gerﬁao "The Minister / Head of federal entity
committing a financial Dir t&rd@&' ce Dept me d (¢ 3b
— . % ) 0N 1\
violation to the State Audit T he Go\je W 2 ne
Bureau on® a\ \2 ee? me:
% {‘0 ‘ o \N QO
6.2 | Referral of the employee to ‘%«.5\3 “e F&rector of LegﬁAﬁgrrs «Q @Mmmlttee O\J @37 Director General The Minister / Head of federal entity
Public Prose“i\s‘l n ) & C\e on \ an
es ‘ [ Y ' ol (— - la
6.3 | Suspending an emplo w ™ \‘e ¥ 0‘ FANM) \‘l(‘)‘g'ls Committee U/S/Director General The Minister / Head of federal
half of his sgeéy 5 “% A% (_'&Se ey c,\* entity/ U/S/ Director General, as
\3‘\‘\‘\ .\“ e{ 5\0 stipulated in delegation decision

6.4 Setting up Vlolatlons e ;d\\!lR Dept P“ aB‘rector of HR Dept U/S/Director General The Minister / Head of federal

Grievances, and Inci K/Q t entity/

Committees ¢S\ O“S’
et

6.5 Setting up Moderatio“ Director of HR Dept The Minister / Head of federal

Committee & other committees

entity/ U/S/ Director General, as
stipulated in delegation decision

13




Details

Level of Powers

Preparation

Revision

Recommendation

Approval

Endorsement

7 Official Working Hours
7.1 Flexible Work Regulations HR Dept. Assist. U/SICEO U/S/Director General u‘iﬁeﬁl‘mster/ Head of federal entity
-~ {\,(‘\,8 o®
7.2 Exemption from signing in Line manager HR Dept. Director of HR Dept. 1 0‘ L \‘\) \‘f‘%he MII’]I%I‘/ Head of federal entity/
attendance and departure ‘\\0. A "\t U/S&Qﬂ: r General, as stipulated in
system r\g(x ee » s 3‘. | \'\C\‘?' da\ogatlon decision
7.3 Permission for employees to Employee HR Dept. \N \)‘fJ/yDirecto“\eqerﬁ‘ n 6 E‘\% Line manager
leave the workplace \\2 ¢ © ,\e\"“ v c AW
AeYd _.‘A‘Q“ y Y€ 20 C
7.4 Official working hours Line manager, \{‘e Yeh’h D?; \Je( v a“u “e 2\ Director of HR Dept.
violations can© ‘a\ \_a\"' ee(\ ¢ ‘,“e.
AdaW0  ced®tT o P petW | er<®
7.5 Referral of Lin g;&‘cf’ 3 mn e . \eﬁ Dept (\%e‘:'b’nd line n?nwo g Director of HR Dept.
\ < cO
Violations Committee for res pj a‘\y ‘.e
failing to monlt&sﬁ@@ﬂ e e 0‘ S“a\\ %
working hours a}tlor.l’s‘ WS . \n ca ,.q‘rﬁ. o™
7.6 Proposed modificﬁ‘?of d“lﬂgﬁépt | Ia)B'xfoN)FLegal Affairs Director of HR Dept FAHR
ici iolati e
official work wolauonité%c ‘{,\"e A
7.7 | Requiring an employee‘{) work '\oﬂﬁk’manager Director of HR Dept Director of concerned The Minister / Head of federal entity/
during week-ends and offj Director of Finance Dept unit U/S/ Director General, as stipulated in
holidays with pay delegation decision
7.8 Compensation for overtime Line manager HR Dept Finance Dept Director of HR Dept The Minister / Head of federal entity/

work

U/S/ Director General, CEO of Support
Services, as stipulated in delegation
decision

14




Level of Powers

Details Preparation Revision Recommendation Approval Endorsement
8 Official Missions
8.1 | Sending employees on official Line manager HR Dept Director of I@ Bql ™ U/S / Dlrator General, CEO of Support
missions abroad 10 S es, as stipulated in delegation
of (‘J W A\ decision
N O 1 e A o“ (a0h
8.2 | Sending employees on official Line manager Director of HR Dept. e U/%eré:%r Gen rat\‘gS'he Mnlste Wead of federal entity: for
missions inside the country \‘@@st/Directob\ﬂ\ go ector General or those not
\;&‘N \y Ge@ﬁ\v \'a(\ king for the Federal Government
e(a\ e‘\t (G.’.\e \C a U/S/Dlrector General: for sending other
?ed ﬂ\m 3“6 P\‘a employees
P W S v e
9 . .
UL Lk eée(a —ne % e e co™™
: a 3 : i
9.1 Annual Leav.e ‘a(' Emplow\e (4] -“‘('\\(S. . a‘:‘d () Line manager
9.2 Requiring an m ee to ,egm“%anager P ﬁnﬁehor of HWtC e“ a,\\ Assist. U/S/CEO The Minister / Head of federal entity/
return to WOI’%‘% t\\e e a\\ V“ concerned U/S/ Director General, as stipulated in
exhausting the an eav<‘e‘ \“% \n (_‘&5 .“%." on s\\ delegation decision
9.3 Return to work hefigfe ee i Ve Line manager
exhausting annual leve at 8%‘36“ P\‘ 2
employee’s requ@ A% 19 e
9.4 Sick leave five consec "e"s i~ Employee Line manager Director of HR Dept.
days or less each time, and not HR Dept
more than 15 days a year
9.5 Sick leave (new / extension) Employee Line manager Director of HR Dept. The Minister / Head of The Cabinet: for the position of Assist.

more than five consecutive days

/15 days a year

HR Dept

federal entity/ U/S/
Director General,

U/S, CEO equivalent
The Minister / Head of federal entity/
U/S/ Director General: for other positions

as stipulated in delegation decision
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Level of Powers

Details Preparation Revision Recommendation Approval Endorsement
9.6 | Leave without pay for 30 days Employee Line manager 1 0‘ 1“ ‘\’ \‘[\%h(‘e’ Minis iSr/ Head of federal entity/
per year maximum (with ‘\\0. A U/Skﬁﬂc r General, as stipulated in
justifications) ~ocCt e G at ‘ \'\C\‘?'S de‘egatlon decision
e o8
9.7 | Mourning leave (degree of Employee W oy ¥ (\\Y aw inggmanager A E“% Director of HR Dept
kinship) and Iddah T\ e ﬂ,\e\'a wic 2"
9.8 Granting full-time/part-time Employee \‘\e Yeﬁrh‘bg. \je\’ ‘“blrector of eg,ﬂ)%e S “/éld}egtor General The Minister / Head of federal entity/
study leave « ol v a\ o \_a\’%epart ee(\ \'“e U/S/ Director General, as stipulated in
\at\o R - e(\e‘ R t“e be{‘N Ly ef cO delegation decision
9.9 Extension of WQM 3‘ E{“Ioﬁe‘\c ‘ c\éB Deb{. (,CD“&‘&N of em&lo&ﬁo U/S/Director General The Minister / Head of federal entity
- 4
sutt ces asd £ any W\ R
9.10 Maternity L&&S i Fe ale ﬂ*)i)yei X Cage "0“ 5\1\3\ ¥ Line manager HR Dept.
9.11 Paternity Lea&\a(\‘ % ge + LAl \JefS Line manager HR Dept.
L. e L
9.12 Hajj Leave ay oceo‘“émpﬂgxfé P\‘ av Line manager HR Dept.
9.13 | Sabbatical Leave (to regresent -\oﬂfmprbyee Line manager Director of HR Dept Assist. U/S/CEO The Minister / Head of federal entity/
the state in sports, cultusqlex concerned U/S/ Director General, CEO of Support
social etc..events) Services, as stipulated in delegation
decision
9.14 | Patient Accompanying Leave Employee HR Dept Head, Employee The Minister / Head of federal entity/
inside the country or abroad Relations Section U/S/ Director General, CEO of Support
Services, as stipulated in delegation
decision
9.15 | Exam Leave inside the country Employee HR Dept Director of HR Dept The Minister / Head of federal entity/
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or abroad

Line manager

U/S/ Director General, CEO of Support
Services, as stipulated in delegation

decision
(8 1 \ma“
Level of Powers
Details - . -
Preparation Revision Recommendation Approval Endorsement
10 Training & Development
10.1 | Annual Training & Development HR Dept. Director of Tramug?ﬁ i\i gﬁ“‘-’ g Qér/ Head f{ﬂ%\\b\-
Plan De;c%‘ ! t eED ncerned\eq an ede;l‘gr:t
of HR De P General
10.2 | Annual Training & Devel \\e ‘;‘ &e \!H Q‘“ d" \\e A_& ini
. g evelopment pt @@ ramm$ a\N n < e The Minister / Head of federal
Budget t'\o“ 6@ ( Develop Dept! < e co\’“ " entity/ U/S/ Director General, as
“9\3 ?e . D|r C" be d O\Je" stipulated in delegation decision
“\\S w2 wn S d\efDlrector of é‘gl&\ 4\ an
ces PJ(‘ N2
our® o™ - pre
10.3 | Enrolling in Tralnﬂgetours &- ‘% I}rne mana‘%ercas %w&“d 8 Director of HR Dept U/S/ CEO of Support Services
programs \3“ S\ \JC‘S‘ (for internal training)
&\ﬁe ‘ab\‘ The Minister / Head of federal
"oCe the P‘ entity/ U/S/ Director General (for
()“S, external training), as stipulated in
N e"S\ delegation decision
10.4 Reporting the results of Employee/Trainee HR Dept. Line manager Director of employee’s The Minister / Head of federal
participation in training programs depart. entity/ U/S/ Director General, as
/Seminars / conferences / stipulated in delegation decision
workshops
105 Suspending participation of an Line manager HR Dept. Director of HR Dept U/S/Director

employee in a training
session/program

General/Assist U/S/ CEO
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Level of Powers
Details - - -
Preparation Revision Recommendation Approval Endorsement
11 Performance & Promotions
11.1 | Employee’s annual performance document Employee/ ) \\"&%Bef)t < D“‘Y \eqa“ ', a“\o‘ sk Line manager
(to identify his individual objectives) eée( { en a e < a\C
M VY- ' \‘19‘“ PAL we [
11.2 | Nominating an employee for promotion.(jol“ o‘ Lihe manag%\ 3 Birector of Fi\g&ﬁ Direétew MR Dept ‘,“e. U/S/Director General/Assist.
exceptional, financial pro‘n{g‘@i\o ? ede ‘ L 4 pt c \:'e(,w \Je‘ CO U/S/ CEO of Support
P ( A i
S e i e - c\‘ps 3 ‘:\“\C & 3-“6 Services

11.3 | Financial/ excep‘iBnal prom 'Qe&cision A(‘v‘ ‘ ‘B.“ L ‘e\i a“/S/Director General The Minister / Head of

for U/S/Directorﬁ@qﬂ 0] po%iont“e 2 Se 0 S\\a\\ V federal entity

. ‘ T\ \ C c'\o“
\a“ Y S . o ve‘ ’
C -v‘.“e \ . gab‘c
114 Regular job pro?@ﬂﬁeﬁsion/ the PYR Dept, in Director of Financial Director of HR Dept U/S/Director General The Minister / Head of
Exceptional job promotion 96\1\)3! coordination with Dept federal entity/ U/S/ Director
Exceptional financial pqﬁ&& decision Concerned Dept General, as stipulated in
Regular financial promotion decision (the rest delegation decision
of the employees)
1105 Annual allowance payment HR Dept. HR Dept. Director of Financial
Dept

11.6 Performance-related financial or other Director of HR Dept | Director of Financial Rewards & Incentives The Minister / Head of

rewards

Dept

Committee

federal entity/ U/S/ Director
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General, as stipulated in
delegation decision
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